
 
Pre-Development Meeting Information 

 
WHAT: It is our goal to help your project proceed as smoothly as possible and for you and your team to have a pleasant 
experience developing in the City of Galveston. To accomplish this, the City offers a free service called Pre-Development 
Meetings.  A Pre-Development Meeting is strongly recommended prior to submittal of any development or permit 
application for any of the following projects: 
 

• Construction of new residential, commercial or industrial developments; 

• Expansion of an existing commercial or industrial building;  

• Expansion of a multi-family residential structure; 

• Subdivision Plat or re-platting; 

• Rezoning or Specific Use Permit application; 

• Change of Land Use/Certificate of Occupancy; or 

• At the City’s discretion, a meeting may be called for significant exterior remodeling 
and/or site work on commercial or industrial properties.  

 
At the meeting, you will be provided general information regarding the City of Galveston’s development process, contact 
information, applicable codes, applications, and fees. The staff members present will review the project and provide 
preliminary comments.  
 
It is suggested that you bring a draft concept plan with as much detail as possible to present during the Pre-Development 
Meeting. However, the meeting is not considered a submittal of an application or permit. Development and permit 
applications should be submitted to the City of Galveston after your Pre-Development meeting. 
 
WHO: Any person associated with a development proposal may attend the meeting (property owner, business 
owner/manager, design professionals, etc). Representatives of the Planning, Public Works/Engineering, Fire Marshal, and 
Building Departments will attend the meeting. Other City of Galveston staff members may attend if needed.  
 
WHEN: Pre-Development meetings are generally held on the 2nd and 4th Fridays of the month.  Please confirm available 
meeting dates with the staff.  The Pre-Development meetings are scheduled for one hour. Meeting times are assigned in 
the order the requests are received, beginning at 9:00 am until 11:00 am. If you are unable to attend on a Friday, you may 
work with Department Staff to make other arrangements.  To schedule a meeting, please complete the attached form and 
contact Athena Petty in the Planning Department - 409-797-3608 or pettyath@cityofgalveston.org.   
 
The City has adopted the minimum floodplain management criteria required under the NFIP. 
Although uncontrolled construction of homes occurred prior to the establishment of the floodplain regulations, current 
enforcement of these regulations may require you to elevate existing structures to meet current flood regulations.  All 
new construction and substantial improvements of residential buildings must have the lowest floor (including basement) 
elevated to or above the Base Flood Elevation.  Buildings can be elevated to or above the BFE using fill, or they can be 
elevated on extended foundation walls or other enclosure walls, on piles, or on columns. 
 
If your project involves an existing structure or building, you may be required to elevate your building to the current 
required flood elevation; this requirement could add significant costs to your project.  Please discuss with the City of 
Galveston Flood Plain Administrator, FEMA or a registered professional engineer to find out what may be required for 
your project to meet current flood insurance program requirements.   
 
Historic structures are exempt from the requirement to elevate to the Base Flood Elevation.  
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PRE-DEVELOPMENT MEETING REQUEST FORM 

 
I. CONTACT INFORMATION   
 
_____________________________________    ___________________________________ 
Name, Company/Firm     Telephone  
 
 
_____________________________________    ___________________________________ 
Mailing Address       E-Mail Address 
 
  
II. PROPERTY INFORMATION  
 
_________________________________________________________________________________  
Street Address/Location  
_________________________________________________________________________________  
Past or Present Use of Property (if applicable)  
 
Have there been previous meetings on this property?        [ ] No  [ ] Yes.   If Yes, Date: ___________  
Has the property recently received a zoning letter?  [ ] No  [ ] Yes.   If Yes, Date: ___________ 
 
III. SUMMARY OF PROPOSED PROJECT  
 
_____________________________________________________________________________________  
__________________________________________________________________________________  
__________________________________________________________________________________  
_________________________________________________________________________________________
__________________________________________________________________________________  
 
 

ANY PERTINENT INFORMATION TO ILLUSTRATE PROPOSED PROJECT SHOULD ALSO BE ATTACHED. 
 
 
 

Following information to be completed by the City of Galveston 
 
 

Received:  ___________________________________________________________________________  
Department Staff Signature     Date 
 

Meeting Date: ________________________________________ Time: ________________________  
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